
INSTRUCTIONS FOR BACK-UP DOCUMENTATION OF SCDOE PAYMENTS 
 
Section 1 
 

In order to access the back-up documentation for the EIA and EFA payments, you will go to the 
following link: http://ed.sc.gov/agency/cfo/finance/Financial-Services/ 

 There will be a section for Monthly Payments to School Districts 

 You will select which finance system (EIA or EFA), that you want to view.  You will need to do 
this separately for each report. 

 

 Next, you would select District Details under Report Type.   

 

 

http://ed.sc.gov/agency/cfo/finance/Financial-Services/


 Below that you select your district or districts. 

 

 

 Then, at the bottom of the screen you select the Fiscal Year and Fiscal Month that you  
want to view.   
 
 

 

 



 Then click on the button Generate Report.  Once the report is generated you may either save 
it to a PDF file or print a hard copy. 

 

 
 

 

 
 
If you have any questions on the EIA or EFA payments, please email Sue Martinez at 
smartine@ed.sc.gov 
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Section 2 
 
In order to access the back-up documentation for the Federal payments please access the following 

link:  http://ed.sc.gov/agency/cfo/finance/Grants-Accounting/ 
 

 There will be a section for Weekly Payments to School Districts 

 A Weekly Summary report will be posted each Monday showing the payments that were 
processed from the previous week. 
 

 The report will be sorted in district order and have a separate line for each payment made.  
For those of you who have multiple districts in your county the 4-digit district ID will be on the 
payment line so you can identify which school district the funds are for.   

 
 

 
 

 
 
If you have any questions on the Federal payments, please email Mae Jones at mjones@ed.sc.gov. 
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